BUDGET LINE ITEM NUMBER  #________ 

JANE ADDAMS PTA

DEBIT VOUCHER

**************SPECIAL INSTRUCTIONS**************

· Tape original receipt(s) to the middle back of this Debit voucher

· Note what purchases are PTA related if there is a mixture of PTA and non-PTA expenses on one receipt

· Remember not to include any TAX paid in your calculations

· Attach any contracts/invoices

*******************************************************

Date Submitted:

Submitted by:

Return Check to:




(If left blank, check will be mailed directly to the payee)

Committee:

 

Make Check Payable to:

Reason for Purchase:         

________________________________________________________________________

Amount (Not including sales tax):

Comments:
____________________________________________________________


*******


This Section Admin Use Only 


*******

APPROVED BY: 




(Signature)

CHECK #:






Date:

